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Users

In this form the company administrator manages the users who have access to Brix. Besides the
user's basic data, the administrator assigns each user the companies and departments they may
access, their role, document permissions, DMS groups and the programs shown in their menu.

Before adding a new user, select the company in the list filter. Without a selected
company a hew user cannot be added.

How to...

e Adding a new user
Adding a new user and the link to the Employees form.
e Disabling a user's access
Disabling access for a user who no longer works for the company.

List

About filters and finding data in lists

The list filter and columns are described on List.

Buttons

o [x] — Adds a new user to the company selected in the filter.
o [JVLNISyeN.YEE — Sends an email message to all users in the list; the procedure is described in

email.
e S1.Vl5 — Saves the user data.
. — Sends the user an email with a link for setting or changing their

password. Shown only in the Edit dialog.

Data tabs

e ~ BASIC ~

Login data, personal data, photograph and signature.
e ~ PERMISSIONS ~

Access to companies and departments, role, document permissions and DMS groups.
e ~ PROGRAMS ~

Brix - MICRO PROCESS - https://wiki.micro-process.hr/


https://wiki.micro-process.hr/_detail/icons/menu.png?id=brix%3Aen%3Ausers
https://wiki.micro-process.hr/brix/en/users/new_user
https://wiki.micro-process.hr/brix/en/users/disable_user
https://wiki.micro-process.hr/brix/en/filter_search/start
https://wiki.micro-process.hr/brix/en/users/list
https://wiki.micro-process.hr/_detail/icons/add.png?id=brix%3Aen%3Ausers
https://wiki.micro-process.hr/brix/en/email
https://wiki.micro-process.hr/brix/en/users/basic
https://wiki.micro-process.hr/brix/en/users/permissions
https://wiki.micro-process.hr/brix/en/users/programs

Last update: 29/09/2026 20:06 brix:en:users https://wiki.micro-process.hr/brix/en/users

Programs the user sees in the menu.

Limitations

e A user who has already entered data in Brix cannot be deleted, because the user is recorded in
documents and other records (e.qg. in the Issued by field). Such a user is disabled by clearing
{Active} on the ~ BASIC ~ tab.

e A user who is not an administrator sees in the menu only the programs switched on in the ~
PROGRAMS ~ tab.
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